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RECTOR MESSAGE

My Dear Students, Faculty Members and Staff, this is your Rector. On the instructions
of the government, the university got closed for students on a weekend and, thus, I
couldn’t address you. We indeed are passing through a very critical time due to
coronavirus; not that we, as a nation, are confronted with a calamity of this magnitude
for the first time; we have seen natural disasters like earthquakes and floods before as
well and we came out triumphant as a resilient nation. This time again | am sure that with
Allah’s help we will be able to combat and defeat this menace successfully. This is the
time to act on our national slogan: “Faith, Unity and Discipline”. Now is the time I would
like the students of NUML who are also responsible citizens of Pakistan to play their
positive role in helping the nation to fight this problem. We as university cannot wait
indefinitely for this virus to go away. To save our precious time and in keeping with the
good international practices, we are starting online classes from coming Monday through
the University’s Learning Management System (LMS). We are also mindful of those
students who may not have access to this facility because of the remoteness of their
respective areas, so we will make arrangements for them too. Such students are advised
to contact their HoDs through WhatsApp, email or SMS. Remember, testing times come
in the lives of nations, though this time we are not alone. Displaying our true national
character and practically demonstrating the spirit of “Faith, Unity and Discipline”, we
shall surmount this challenge too. | would also expect you to come forward and help out
the needy and vulnerable around you. Pay heed to the instructions being issued by the
government and other authentic agencies, and please do not become the tools to spread
the rumors and panic.

Lastly, it is also a moment of deep conviction and heart-searching for each one of us to re-
assess and re-affirm our relation with Allah SWT and His Creation—the humanity a large.

May Allah SWT bless you all and keep you and your loved ones safe. Ameen!

Prerequisites for Faculty Members

1. Teachers have to create their Account on LMS using NUML Official Email Address.



2. Teachers will be able to see courses/subjects in LMS Dashboard if their departments have
sent their course details in provided format to ICT department.

3. Similarly, Students will be able to Login to their LMS account and will see their courses
on dashboard if their Departments have their data to ICT department.

4. Teachers will Enroll Registered Students in their respective courses/subjects.

5. ICT took the responsibility and have already entered the NUML and configurational data
in LMS in a way that teachers and students can start course activities without any hurdle.
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NUML LMS
Overview

An easy to use Learning Management Systems (LMS) deployed two years back with its pilot
project in Faculty of Engineering and Computer Sciences. The system gradually got mature and
its orbit enhanced to other four faculties as well during last year.

The recent Covid breakdown has enhanced its importance vis-a-vis its uses. The management very
gracefully allowed the ICT team to put enhanced servers and now LMS is fully functional on latest
server with ample backup arrangements.

LMS provides an extensive platform for learning to its instructors & students. Students can view
and access their course schedules, course descriptions, Online Lectures, assignments, grades,
quizzes and many other services. They can also complete online assignments and participate in

grouped discussions, moderated discussions and live sessions. The teachers after providing all
5



above resources can monitor student activities and can easily moderate online as well as offline
class managements.

The system will improve with the valuable user’s feedback which is the backbone of the learning
system. The innovative learning technology will improve the quality of the academia. ICT always
make an all-out effort to keep all the new plugins available in the NUML LMS system. NUML
LMS ambient is being enhanced to NUML regional campuses by next month.

Most importantly if you are entirely new in LMS environment then we suggest you to visit moodle
demo pages and play around for some time. You will not damage anything but will be able to get
a very good quick start. Here is the link: https://moodle.org/demo/

..................... Good luck for a very happy journey through LMS
REACH TO NUML LMS


https://moodle.org/demo/
https://moodle.org/demo/

This section will cover following;

* LMS Help Desk
* Access NUML LMS
* SignIn/Sign Up

* Forget Password

LMS Help Desk

ICT department took initiated to create an email address to receive and resolve the queries
instantly. All concerns can report their problem through this medium and get solution as soon as
possible.

Queries should always be sent on following email:

Ims@numl.edu.pk




Access to NUML LMS

1. Go to NUML main website: https://numl.edu.pk/ . On top right side of website click

on LMS.
Publications v Libraries ¥ NUMLLive v Tenders Jobs ContactUs

Click Here E>
j e e

L i

Figure 1 NUML website-> NUML LMS
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Sign In/ Sign Up

1. On clicking the NUML LMS Button this screen will be visible. Users will click on their
respective faculty to login in the system

Learning Management System (LMS)

Faculty of Engineering and CS (FE&CS)

(Note: Please click below to login on your respective LMS portal.)

Faculty of Management Sciences (FMS)

Faculty of Social Sciences (FSS)

Figure 2 NUML LMS Main Page

2. On login page enter your username and password to login if you already have an LMS

account or click on CREATE NEW ACCOUNT for new account. (Keep Prerequisites in
mind as mention early in document)

LMS Portal Only For:

Faculty of English Studies(FES)
Faculty of Engineering and CS(FE &CS)

NOTE: All other Faculties and Regional Campuses, please click below on your
respective LMS portal to login.

Usermame Password

Username I Password & LOGIN

Forgotten your username or password? M Remember usemame

Is this your first time here?

For full access to this site, you first need to create an account.

CREATE NEW ACCOUNT

Click below to login on your LMS Portal

> Faculty of Management Sciences(FMS)
) Faculty of Social Science(FSS)
> Faculty of Languages(FOL)

) Regional Campuses(RCs)




3 .In case of creating new account fi

Figure 3 LMS Login Page

Il the necessary information. Enter your official Email address

in Username and Email fields. Follow the instruction given on figure below.

New account

w Collapse all

~ Choose your username and password

Usermname .9

Official email as username
( or any username but in
i small letters only.
ict@numl.edu.pk

The password must have at least 8 characters, at
least 1 digit(s), at least 1 lower case letter(s), at least
1 upper case letter(s). at ieast 1 non-alphanumeric
character(s) such as as *, -, or #

Password .9

----------- NUML Official Email

~ More details

Address only

/

Email 0
address

Email 9
(again)

ict@numl.edu.pk

ict@numl.edu.pk

First name . @
Surname .9
City/town

Country
Press this button

ICT Test

Data

Select a country ¢

Figure 4 Create New Account Page

4.0n next screen you will receive this message to confirm your account through your email

address.
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Admission

An email should have been sent to your address at
It contains easy instructions to complete your registration

I you continue to have difficulty, contact the site administrator.

CONTINUE

Figure 5 Account Confirmation Message

5. Go to your NUML Official Email inbox. A confirmation email sent by LMS, Click on
confirmation link to confirm your account on NUML LMS.

Learning Management System: account confirmation inbox x

Admin ICT (via NUML-LMS) <Ims-admin@numl.edu.pk> 8:17 PM (11 mi
tome ~

A new account has been requested at 'Learning Management SystemC lick on this Link
using your email address. and Confirm yOUI'

To confirm your new account, please go to this web addres;/ new LMS Accou nt'

http://ims_numl.edu.pk/Ims/login/confirm.php?data=PkFMDXwuBy2DgWY/admission17%40numi%2Eedu%2Epk

In most mail programs, this should appear as a blue link
which you can just click on. If that doesn't work,

then cut and paste the address into the address

line at the top of your web browser window.

If you need help, please contact the site administrator,
Admin User

Figure 6 Confirmation Email to Teacher on his/her Email

6 . After login to your account you will see important information on your dashboard such as
courses assigned to you, timeline, calendar etc.

11



Dashboard E ¥ Admission Departments Courses

Site home
Calendar
Private files
My courses
When you will enter you can see all your Courses in
ADIPKOR-AS-S20-M which you are Enrolled.

ADIPKOR-EW-S20-M 7 |
Course Overview
ADIP-OR-S20-M

Timeline Courses
ADIPKOR-0S-520-M

IN PROGRESS FUT! PAST
Area Stud Essay Wiitin
®% Y. ... y g (
‘., ‘.,
Oral Readin, Oral Speakin
‘.~. g ‘.‘. P g
( 14 ( 14 |

Figure 7 Teacher Dashboard

Forgotten Password

1 . From Login Screen, click on “Forgotten your username and password? " Link.

YOu a

Admission Departments Courses FAQ

Login into your account

Usermname Password

Forgotten your username or password? M Remember usemame

LOG IN AS A GUEST

Is this your first time here?

For full access to this site, you first need to create an account

Figure 8 Forget Password

2. The account can be searched using email or username. Enter any of field and Press Search.

12



To reset your password, submit your username or your email address below. If we can find you in the database, an email wi
instructions how to get access again
Search by username

Enter your Username
and click search button

Username

OR

Enter your official Email
ress Search Button

Search by email address . "

in Both ways you will

receive email to

change password

Email address

Figure 9 Enter Username or Email to reset

3. You will receive a Link to change password in your NUML Official Email inbox.

Learning Management System: Password reset request inbox x

Admin ICT (via NUML-LMS) <Ims-admin@numl.edu.pk> 8:35PM (O n

tome ¥

Hi

A password reset was requested for your account ' @numl.edu.pk'at_

Learning Management System. C|ICk here to
reset your

To confirm this request, and set a new password for your account, please Password

go to the following web address:

http://ims.numi_edu_pk/ims/login/forgot_password.php?token=8Eu7JDGBTPAWTULa5zDAtrkjzOvQAINV

(This link is valid for 30 minutes from the time this reset was first
requested)

If this password reset was not requested by you, no action is needed.
If you need help, please contact the site administrator,

Admin User

Figure 10 Password Reset Link

13



4. Enter the new Password and click on “SAVE CHANGES” button and the password will be
changed.

Please enter your new password below, then save changes.

Set password

Username @numl.edu.pk

Enter new password
The password must have at least 8 characters, at
letter(s), at least 1 non-alphanumeric character(s)

New password

New password (again) 0 I I
SAVE CHANGES CANCEL

There are required fields in this form marked @ .

Figure 11 Password Change screen

CREATING ASSIGNMENT
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Assignment
NUML LMS provides an easy way for a teacher to give the assignment to students, get submitted
assignments and grade them. Teacher can set display time and deadline of assignment as well.

Types of Assignments

There are following several types of assignments available to use on LMS.
a. Upload a single or multiple files
b. Online Text

* Upload a Single or Multiple Files A student can upload a single file, such as a word
document, spreadsheet or anything digital while multiple files allows students to submit
more than one file in the form of word, excel, PDF etc which can be zipped and then
submitted.

* B. Online Text: Under this type student submit their work online directly on LMS and
teachers can view and grade their work online.

Setting up/Creating an Assignment on LMS:

1. Select the course from Left tab on your main home page, in which you want to create an
assignment.

Admission  Departments  Courses  FAQ  Contat  Help

Dashboard

Site home

Calendar

Private files

My courses

pctmzy | <3

Site administration

Add a block

Figure 01: My Home OR Site home>Course Name
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2. Click the “Turn editing on” button at the top right of the course page.

DICT-LM.ZM : Admission  Departments  Courses  FAQ  Contact  Help

Participants
Badges .

: Zoom Meetings o
Competencies Edit seltings

Dashboard / My courses / DICT-LM-ZNI 4 Tum ediing on

Grades
& Course completion

Saanen
W Zoom Mesting - 06 )
{5 Announcements

April 2020

Zoom Meeting - 06 April 2020

W Topic3
© TestZoom Meeting
e

Figure 02: Course Page>Turn Editing On

3. Click “Add an activity or resource” link. Activity: In activity the students are

involved such as assignment, quizzes, workshops etc.

Resource: The information shared by teacher on course portal are the resources such as lectures,
manual etc.

+ Zoom Meeting - 06 April 2020 ¢

Edit ~
+ @) Test Zoom Meeting » Edit - [
$ 4+ Add an activity or resource

Figure 03: Course home page> Turn Editing On>Add an activity or resource

4 . Click on Assignment then click on “Add”. Assignment settings page will open.
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Add an activity or resource

-

- ACTIVITIES The assignment activity module enables 3
teacher to communicate tasks, collect work and
@ & Assignment provide grades and feedback.
&& Attendance Students can submit any digital content {files),
such as word-processed documents,
@ BigBlusButionBN _
spreadsheets, images, or 2udio and video clips
ﬁ.j Chat Alternatively, or in addition, the assignment may
- require students to type text directly into the text
o Cheice editor. An assignmeant can aiso be usad to
== remind students of real-world” assignments thay
=] Database
— nead to complete offine, such as art work, and
(;:5,5 External tool thus not require any digitai content. Students
]

can submit work individually or as 3 mamber of 3

- | Feedbacx .

l*,,.d Forum When reviewing assignments, teachers can

s leave feedback commeants and upload files. such
Ao Glossary
o as marked-up student submissions. documents

E’Cl Lesson with comments or spoken sudio feedback

Assignments can be graded using 3 numerncal

“ 2 or custom scale or an advanced grading method
a7 Scheduler such as a rubric. Final grades are recorded in
the gradebook.
.E!j SCORM
%  package ©® Morehep
'i" Survey
&
- g

T
‘ ADD ' CANCEL

Figure 04: Course home page>Add an Activity or Resource>Assignment>Add

I. General Settings:

» The general section allows you to give your assignment a name and description.

» If the highlighted checkbox will be checked then description will be shown on course
page for specified assignment.

17



Assignment name

Description

0 NUML Assignment

1(liv(B|1

m
m
*f
Pt ]
&
L
=

Description

¥ Display description on course page @ ¢

Figure 05: General Settings>Assignment Name>Description

Ii. Availability: This availability section has few assignment settings that will allow a teacher
to set dates for showing assignment to students on course page so that students can
submit their assignment. Also disable submitting on cutoff date. The list of settings are;

Allow submissions from: This student to start accessing assignment onward from
this date.[

Due date: sets the date on which assignment will be due.[

Cut-off date: After cut-off date the assignment submitting will be disable and
students will not able to submit their assignments.[

Remind me to grade by: A teacher can set a date to grade the assignments and

LMS will show notification on teacher dashboard.O

Always show description: The descriptions to be shown with assignment on course
portal in case of selecting YES.O

Require students click submit button: The option can be enabled that student to
click submit button for final submission.[]

Require that students accept the submission statement: The submission term and

condition to be accept by student before submitting his work if enabled.[
Notify graders about submissions: A notification will be shown on teacher

dashboard whenever any student will submit his assignment.[

18



~ Availability

Allow submissions from Q

1 = April s 2020

00 s | |00 ¢ 8 @ Enable
Due date (2} 18 2 Aoril 2020

00 00 & @ Enable
Cut-off date © s

19 s 40 °| £ Enable

Figure 06: Assignment Availability Settings

iii. Submission Types Setting: These settings configure the student end how they can submit
their assignments.

* Online text: This option will show the text editor and students can write or paste their
work.

* File submissions: The files can be uploaded such as MS Word, PDF, Excel etc

*  Maximum number of uploaded files: The students will be able to upload the number of
uploaded value enter in this textbox.

* Maximum submission size: The size of files that will be uploaded by each student is
determine from this setting.

» Accepted file types: The list of file extensions can be specify from this setting.

Submission types Online text @ File submissions @

Word limit (2] Enable

Maximum number of uploaded (2]

files
Maximum submission size (2] - e n e e

olie d i B <
Accepted file types 9

CHOOSE

No selection

Figure 07: Submission Types
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iv. Feedback Setting: This feedback setting allow teacher to opt the feedback mechanism.
These mechanisms are;

0 Feedback Types:

Feedback Comments: The teacher to provide comments for each submission by making
this setting enable.

Offline Grading Worksheet: The teachers can download and upload the marks in
worksheets by making this option enabled.

Feedback Files: The teachers will be able to upload the files with feedback by

making this option enabled. O Comment inline: The teacher can comment inline on

each student’s submission.

4 codback types

Feedback types ¢ Feedback comments @ [ Offiine grading worksheet @ [ Feedbackfiles @

Comment inline (2] No

Figure 08: Feedback Setting

v. Submission settings: These settings allow to determine the submission rules for student such
as a. enforcing student to accept submission statement, b. attempt to reopen submitted assignments
and c. maximum attempts.

» Submission settings

Require students click submit (2]

No B
button
Require that students acceptthe @ No .
submission statement )
Attempts reopened (7] Névor a
Maximum attempts (2]

=
=
o

Q.
©w

Figure09: Submission settings
vi. Group submission settings: These settings allow students to submit in groups if marked YES.

20
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~ Group submission settings

Students submit in groups Q No

Figurel0: Group submission settings
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GRAND ASSIGNMENT EXTENTION
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The extension in assignment can be given to all students as well as selected students. In order to
extend the due date of assignment, perform steps listed below.

1. Select the course on your main home page, in which assignment is created.

Admission Departments Courses FAQ Contact Help

Dashboard

Site home

Calendar

Private files

My courses

DICT-LM-ZM

Site administration

Add a block

Figure 01: My Home>Course Name

2. Course page will appear showing an assignment.

@ Admission  Departments  Couses FAQ  Contact  Help
Zoom Meetings -
Dashboard / My courses / DICT-LM-ZM
Edit -
K3 Announcements ¢ Edit- &

+ Add an activity or resource

4 Zoom Meeting - 06 April 2020 # Edit -
4@ TestZoom Meeting & Edit ~ (=]
+ Add an activify or resource
4 Zoom Meeting - 13 April 2020 # Edit -
+@ ICT-Zoom Meeting & Edit ~ =
4 Assignment#01 o c Edit- @ &

+ Add an activity or resource
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Figure 02: My Home>Course Name>Assignment

3. On the Assignment page grading summary will appear. Click on “view/grade all

submissions” button.

Assignment #01

test

Visible groups Al participants s

Grading summary

Participants 6

Submitted 0

Needs gradlngl 0 I

Due date Monday, 20 April 2020, 12:00 AM
Time remaining 4 days 23 hours

VIEW ALL SUBMISSIONS

Figure 03: Grading Summary

4. The teacher can give the extension to selected students by selecting the check box in select
column. The check box is highlighted in image below.

—m @ mes | panuupanis

Last 3
User First name modified File Submission md

Select picture / Surname Email address Grade (submission) submissions comments (g

@ Warda wigbal@numl.edu.pk No Edit ~

Igbal submission
Check Box

Figure 04: Select the check box against student name>Add Grades

5. Then choose the option of “With Selected” .

24



ithselectad.., Lock submissions :

Lock submissions

Unlock submissions

)
¥ Options Grant extension

Figure 05: Select the check box against student name>Add Grades>With Selected

6. From drop down menu select Grant Extension and Press GO Button 7 The

new screen will show the extension due date section but these options will be
disabled.

Click on in front of “Extension due date”.

Change the dates and click Save Changes.

Assignment #01

test

~ Grant extension for 1 students

Selected users
& Warda Igbal (wigbal@numl edu pk)

Allow submissions from Monday, 13 April 2020, 12:00 AM
Due date Monday, 20 April 2020, 12:00 AM
Extension due date 20 . April : 2020 "

00 s 00 N ;g@

SAVE CHANGES CANCEL

Figure 06: Enable Extension Due Date>Click Enable checkbox>Save Changes

LMS RESOURCES
25



LMS Resources
Teachers will use resources for learning purpose, such as a file or link. In edit mode, a teacher can

add resources via a drop down menu. Resources appear as a single link with an icon in front of it
that represents the type of resource. There are several types of resources that can be uploaded on
LMS:

1. File - A picture, a pdf document, a spreadsheet, a sound file, a video file.

Folder - For helping organize files and one folder may contain other folders.

3. Label - Can be a few displayed words or an image used to separate resources and activities
in a topic section, or can be a lengthy description or instructions

4. Page - The student sees a single, scrollable screen that a teacher creates with the robust
HTML editor

5. URL - You can send the student to any place they can reach on their web browser, for
example Wikipedia 6. Book - Multi-page resources with a book-like format.

no

Books
The book module enables a teacher to create a multi-page resource in a book alike format, with
chapters and subchapters

A book may be used
» To display reading material for individual modules of study
* As a staff departmental handbook
» As a showcase portfolio of student work

Adding Book

Follow the below listed steps to add book on your course portal.

1. Go to your course page by clicking your course in left panel.

2. To add a resource, “turn editing on” mode by clicking the gear icon in the upper right of
LMS page.
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Figure 1: Dashboard> My Courses> Turn editing on.

Warda Igbal

FAQ Contact Help

£ Edit settings
& Tumn editing on

£ Course completion

Y Filters
£ Gradebook setup
[§) Backup

3 . You can add activity by clicking on “Add an activity or resource” present on the right side

of page.

4 Topic2 ¢

Edit ~

+ Add an activity or resource

Figure 2: Course homepage> Add an activity or resource.

4. By pressing Add an activity or resource new window will appear

5. Scroll down and select Book then press "Add™ button.
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Add an activity or resource

A

O Tl"f SCORM package The book module enables a teacherto create a
¥ multi-page resource in a book-like format, with
O i[jj Survey
chapters and subchapters. Books can contain
O % Wiki media files as well as text and are useful for
displaying lengthy passages of information
)7 \
O J NOTEIhap which can be broken down into sections.
) O Zoommeckag A book may be used
RESOURCES « To display reading material for individual
modules of study
® E Book * As a staff departmental handbook
[
* As a showcase portfolio of student work
Y| | File
€ Morehelp
O : Folder
IMS content
O 1% package
O @,‘ Label
O [ Page :
=l Click
O 7 URL
S N

Figure 3: Course homepage> Add an activity or resource>Book>Add

6 . Enter General information in form to add book. The information that can be entered is;

» Enter Title of Book
» Then add description, it is optional so totally up to user if they want to add or not
» Then adjust Setting if you want to
» At the time of save book user have three options;
a. user can save and return to course
b. user can save the book and display the it at the spot
c. user can cancel uploading it
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r Adding a new Book to Topic 3 e

» Expand all
v Ganeral Enter name
Name [1]
Description
3 i (B T = E( (% (S| | @ m| 4

Enter description
here.. $

[ Display description on course page @

» Appearance

» Common module settings
» Restrict access

» Activity completion

» Tags

Save and Return Save and Display Cancel

AR

SAVE AND RETURN TO COURSE SAVE AND DISPLAY CANCEL

There are required fields in this form marked @

» Competencies

Figure 4: Add an activity or resource>Book>Add

7. Other Book Settings can be entered but not mandatory.

* Appearance

« Common module settings

* Restrict access

» Activity completion

* Tags

« Competencies
Appearance
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Teaches have fully control over the look of their book they can select chapter formatting and style
of navigation for their book using drop-down. Chapter formatting allows you to select the chapter
formatting. Formatting can be done in the form of numbers, bullets, indentations etc

v Appearance

! Select
Chapter formatting (2] A a @ formatting for
| your book
None ;
St o atigation °
Bullets |
Indented
v Appearance
Chapter formatting (7] Niibans &
o From dropdown
Style of navigation [2) Images a menu select
style of
TOC Only ' navigation for
your book
Text

ii. Common module settings

In case teacher want to display the book on certain date or hide the file at the moment of uploading
this is the step to do it. Teachers can also hide the book from certain group if grouping is enabled
in the course

~ Common module settings

ilability
EhY o Show on course page <
Show on course page

ID number o ‘ Hide from students ‘
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8. Once the settings are done press “Save and return to the course” button to save and return
to course or “Save and display” button to save and remain on the same page.

9. After the book is created it will start appearing on the course homepage.

4 Topic2 ¢
-i't‘ Book-1 ¢

Figure 5: Course homepage> Topic>Book

Chapters

1. On course Home page click on the Book icon to add chapters

& Topic2 ¢
& [ Book-1 »

Click on Book
Icon to add
chapters

2. To add chapter in book, Add the following information ;

*  Write chapter name
+ Content
» Then press save changes button
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Dashboard / My courses / DICT-LM-ZM / Topic 2 / Book-1

Book-1 o

w Collapse all
~ Add new chapter Add Title
Chapter title (1)
Subchapter (Only available once the first chapter has been created)
Content (1)
1|iv|B|I | EE| % S| @ ™
Write Content
here ¢
~ Tags
Tags No selection
Enter tags v Manage standard tags
cick L3
1ere are required fields in this form marked @ -
Figure 6: Course homepage> Topic>Book-1
3 . A chapter will be created and will be accessible inside the book
Book-1 E o Table Of Contents
PR « 1. Chap-1
o0 @+

1. Chap-1
LMS Resources

A resource is an item that a teacher can use to support learning, such as a file or link. LMS supports
a range of resource types which teachers can add to their courses. In edit mode, a teacher can add
resources via a drop down menu. Resources appear as a single link with an icon in front of it that
represents the type of resource.
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Figure 7: Course homepage> Topic>Book-1>Chapter-1

Page
The page module enables a teacher to create a web page resource using the text editor. A page can
display text, images, sound, video, web links and embedded code, such as Google maps.

A page may be used

. To present the terms and conditions of a course or a summary of the course syllabus
. To embed several videos or sound files together with some explanatory text Select

Page option present in Resources. After that click on button Add.

Page Creation

1 . To add a resource, turn editing on mode by clicking the gear icon in the upper right of LMS
page.

— Warda Igbal & ~
= a e -

DICT-LM-ZM Admission Departments Courses FAQ Contact Help

Participants
Badges t
Competencies g & Edit settings
Dashboard / My courses / -ZM & Tum editing on
Grades
£ Course completion
: ¥&1 Announcements
[§) Backup
Zoom Meeting - 06 April 2020
m Topic3 g p 1 Import
W Topic4
—

Figure 8: Dashboard> My Courses> Turn editing on.

2. You can add activity by clicking on Add an activity or resource present on the right side
of page.
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4 Topic2 ¢

Figure 9: Course homepage> Add an activity or resource.

3 . By pressing Add an activity or resource new window will appear

4. Scroll down and select Page then press "Add" button.

Add an activity or resource

@)
@)
(@)
@)
@)

m SCORM package

alia
&
Qo

Survey

Wiki

Workshop

Zoom meeting

RESOURCES

=

=

e I

Book

File

Folder

IMS content
package

Label

[

Page

(@} lCH e || o e [le|ie

®

URL

A

The page module enables a teacherto create a
web page resource using the text editor. A page
can display text, images, sound, video, web
links and embedded code, such as Google

maps.

Advantages of using the page module rather
than the file module include the resource being
more accessible (for example to users of

mobile devices) and easier to update.

For large amounts of content, it's
recommended that a book is used rather than

apage
A page may be used

« To presentthe terms and conditions of a
course or a summary of the course syllabus
« To embed several videos or sound files

together with some explanatory text

€© More help
Click

ADD CANCEL

Edit ~

<4 Add an activity or resource

Figure 10: Course homepage> Add an activity or resource>Page>Add

5. While page creation Teacher has to enter following information

write page name
Page description
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« Then write page content

F CXpalu an

~ General Write Page Title here

Name (1]

Description

Description if you
want to add $

3 iv B I | EE| % S| @ ™ @&

[ Display description on course page @

~ Content

Page content (1]

Write Page

content in this
box

Figure 11: Add an activity or resource>Page>Add
Page Settings

Page settings are optional Teachers can add them but not mandatory. In setting teachers have these
options

* Appearance

«  Common module settings

* Restrict access

» Activity completion

* Tags

« Competencies

35



ii.  Appearance: Teachers can set how page will be displayed on screen of user using

check box.
v Appearance

Display page name
Set page

appearance [ Display page description

ilii.  Common module settings

In case teacher want to display the page on certain date or hide the file at the moment of uploading
this is the step to do it.

+ Common module settings

EhRaIi o Show on course page s
Show on course page

ID number 12 Hide from students

6. Page will start appearing on course page

4 Topic2 & Edit ~

r,

+ = page o Edit ~ &

<+ Add an activity or resource

Figure 13: Course homepage>Page
File
When you wish to share with your students a simple file such as a Word-processed document or
slideshow (e.g. created in MS Word, PowerPoint, or Open Office) you use the file resource type.
It allows you to upload and display a variety of resources on your course.

Adding a File
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1. To add a resource, turn editing on mode by clicking the gear icon in the upper right of LMS

page.

Admission Departments Courses

DICT-LM-ZM
Participants

Badges

Zoom Meetings

< Dashboard / My courses / DICT-LM-ZM >

Competencies

Grades

M General

M Zoom Meeting - 06

f& Announcements

April 2020
M Topic2
) Zoom Meeting - 06 April 2020
s Topic3
Q@ Test Zoom Meeting
W Topic4

Dashboard Topic 2

Figure 1: Dashboard> My Courses> Turn editing on.

A o Wardalgbal

FAQ Contact Help

£ Edit settings
& Tumn editing on
£ Course completion

'Y Filters

£ Gradebook setup
[® Backup

& Reset
£ More..

2. You can add activity by clicking on Add an activity or resource present on the right side of

page.

& Topic 2 ¢

Figure 2: Course homepage> Add an activity or resource.

3 . By pressing Add an activity or resource new window will appear

4. Scroll down and select File then press "Add" button.
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Add an activity or resource

~
O @ SCORM package The file module enables a teacher to provide a
file as a course resource. Where possible, the
O g Survey
file will be displayed within the course interface;
® ﬁ Wiki otherwise students will be prompted to
< download it. The file may include supporting
O E‘ Workshop
files, for example an HTML page may have
0O o Zoom meeting embedded images or Flash objects.

Note that students need to have the appropriate
RESOURCES software on their computers in order to open
the file.

€ More help

O ﬁ Book
" Afile may be used
N
® \_‘ File
_ « To share presentations given in class
O ﬁ Folder « Toinclude a mini website as a course
o & IMS content fasotee
package « To provide draft files of certain software
programs (eg Photoshop .psd) so students
O & Label ' _
can edit and submit them for assessment
O == Page
O

m URL

v

Figure 3: Add an activity or resource>File>Add

5. After clicking the add button the screen will appear.
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Adding a new File to Topic 2 e

Enter Title of File here b Expand al
~ General @name is mandatory
Name (1)
Description
||iv (B |I || E=EE| % S| @ ™M
Add Description

if you want to

O Display description on course page @

Select files Maximum size for new files: 1.5GB
Click on the first |:> D| o m = m
icon for file = Files
uploading

E> i or click on this arrow

You can drag and drop files here to add them

» Appearance
» Common module settings
» Restrict access

» Activity completion

» Tags Save and display
the uploaded or cancel the file at
» Competencies Saveshegls file the time of
and return E inadin
to course P g

SAVE AND RETURN TO COURSE SAVE AND DISPLAY CANCEL

There are required fields in this form marked @

Figure 4: Add an activity or resource>File>Add>Adding a new file.

6. Fill in the information

Name: Type in the name here you want to give to the file. File will appear with this
name in the course.

Description: Description is optional it’s up to user. If Display description on the
course page is ticked, the description will appear on the course page just below the
name of the file.
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Select File: Then at the time of file selection click on file icon or drag and drop your
file onto the arrow

7. If user select file uploading icon, then a new window will pop up on screen named as File

picker. Click on Upload file then browse file, select file from your Computer/Laptop then
press Upload file button.

File picker

7 Server files

7 Recent files

% Upload a file Attachment
% URL downloader |:> Browse... | No file selected.
Save as

7 Private files

“) Wikimedia
Author

Warda Igbal

Choose license
Click

All rights reserved Q v
UPLOAD THIS FILE

Figure 5: Add an activity or resource>File>Add>Adding a new file>Select file>
Picker

File Setting:

File settings are optional Teachers can add them or not mandatory can be proceed with default
values. In setting teachers have these options

* Appearance
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*  Common module settings
* Restrict access

» Activity completion

« Tags

« Competencies

ii.  Appearance:

Teachers can set it display mode for students and can also set its height and width or leave as it is.

~ Appearance

Displa
pay . Automatic B
choose according to

you want to display Erbad
the file
Force download
Open
In pop-up 7]
Pop-up width (in pixels) ! 620
Pop-up height (in pixels) ! 450

Display resource description

Use filters on file content !

“w

None

Show less. ..

Figure 6: Add an activity or resource> File>Add> Appearance

iii.  Common module settings

In case teacher want to display the file on certain date or hide the file at the moment of uploading
this is the step to do it.

v Common module settings

Availability o Show on course page
Show on course page
ID number o | Hide from students ‘

Figure 7: Add an activity or resource> File >Add> Common module settings
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8 . Once the settings are done press “Save and return to the course” button to save and return to
course or “Save and display” button to save and remain on the same page.

9. After the file is uploaded it appears on the course homepage

& Topic 2 ¢ Edit -

4 ™ Help Manual ¢ Edit - &

Add an activity or resource
Added = g .

Figure 12: Course homepage> File added.

Folder:
You can add Folder by clicking on Add an activity or resource present on the right side of page.

The folder module enables a teacher to display a number of related files inside a single folder,
reducing scrolling on the course page.

A folder may be used

» Foraseries of files on one topic, for example a set of past examination papers in pdf format
or a collection of image files for use in student projects
» To provide a shared uploading space for teachers on the course page (keeping the folder
hidden so that only teachers can see it)
4 lopic2 ¢ Edit -

| <+ Add an activity or resourcel

Figure 13: Course homepage> Add an activity or resource.
Add Folder

1. In the activity chooser; select folder then click the "Add" button.
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Add an activity or resource

O o uiz 2
O [\ scheduler

O 8 scormpackage

O ly survey

O }gﬁ} Wiki

@] & Workshop

O Q zoommeeting
RESOURCES

O IE] Book

O | rie

@® G Folder
Ny

O & |Label

O = Page

O @ U %

The folder medule enables a teacher to display
a number of related files inside a single folder,
reducing screlling on the course page. A zipped
folder may be uploaded and unzipped for
display, or an empty folder created and files

uploaded into it.
A folder may be used

» For a series of files on one topic, for example
a set of past examination papers in pdf
format or a collection of image files for use in
student projects

» To provide a shared uploading space for
teachers on the course page (keeping the
folder hidden so that only teachers can see
it)

€ More heip

Click
ADD CANCEL

Figure 14: Course Homepage>Turn editing on> Add an activity or resource>Choose
folder>Add

2 . This screen will be visible
*  Enter name of folderO

* Description is optional it’s up to teacherd

* Then at the time of folder creation click on folder iconO
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A ® \Wardalgpal & -

%
DICT-LM-ZM Zoom Meetlngs
Paiticipants Dashboard / My courses / DICT-LM-ZM / Topic 2 / Adding a new Folder to Topic 2
Badges
Competencies = Adding a new Folder to Topic 2 e
Grages, o » Expand all
Enter Title here ganca
= General ~ General O
@ Zoom Meeting - 06
April 2020 Name o
W Topic2 Description e =1 W | |
i Bl 1]lele]s]|s||@|w|a
mm Topic 3 S} S Mt Mty | S
Enter
ok Description|E>
Dashboard here ’f y ol
want to
Site home
Calendar
Here is the icon to
~Content add folder on
O,MS, click on it
Files. Maximum size for new files: 1.5GB
o ‘ ﬂ = = ‘ -
™ Files
You can drag and drop files here to add them.
Display folder contents (>} Basepardiepage i

4 Show subfolders expanded @

2 show download folder button @

Figure 15: Turn editing on> Add an activity or resource>Choose folder>Add New Folder

3. By clicking on Folder Icon this window will appear on screen. Enter the name of folder then
press button Create folder.

Enter Title
of folder

here
New folder name

New folder

Click

|:> CREATE FOLDER I

44



Figure 16: Turn editing on> Add an activity or resource>Choose folder>Add New Folder
>Create Folder

4. Now the newly created folder is visible on your screen.

Files Maximum size for new files: 1.5GB

0O i} * =
& Files

This is the

new
— @ folder
created

Folder-1

Figure 17: Turn editing on> Add an activity or resource>Choose folder>Add New Folder

5. After creating a folder double click on it to upload files in it. Then at the time of file selection
click on file icon or drag and drop your file onto the arrow

6. If user select file uploading icon, then a new window will pop up on screen named as File
picker.

7. Click on Upload file then browse file, select file from your Computer/Laptop then press
Upload file button.
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File picker

7 Server files

7n Recent files

% Upload a file Attachment
ED Browse... | No file selected.

# URL downloader

Save as
7 Private files
) Wikimedia
Author
Warda Igbal

Choose license
Click

Al rights reserved G v
UPLOAD THIS FILE

Figure 18: Turn editing on> Add an activity or resource>Choose folder>Add New
Folder>Add new file>Picker
Folder Setting:

Folder settings are optional Teachers can add them but not mandatory. In setting teachers have
these options

* Appearancel

«  Common module settingsO
* Restrict accessO

» Activity completionO

« TagsO

« CompetenciesO

i.  Appearance:

Teachers can set it display mode for students and can also set its height and width or leave as it is.
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~ Appearance

Displa
Py Automatic
choose according to
your own chocie how

you want to display Embed
the folder
Force download
Open
In pop-up o
Pop-up width (in pixels) ! 620
Pop-up height (in pixels) ! 450

[ Display resource description

Use filters on file content !

None

Show less

Figure 19: Add an activity or resource> Folder>Add> Appearance

ii. ~ Common module settings

In case teacher want to display the folder on certain date or hide the folder at the moment of
uploading this is the step to do it.

~ Common module settings

ilabil
sty © Show on course page  #
Show on course page

ID number © | Hide from students ‘

Figure 20: Add an activity or resource> Folder>Add> Common module settings

8 . Once the settings are done press “Save and return to the course” button to save and return to
course or “Save and display” button to save and remain on the same page.
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» Common module settings
» Restrict access

» Activity completion

» Tags

» Competencies Sinves the Folder save the Or Cancel

and return to folder and if you
course display it want to
now cancel
SAVE AND RETURN TO COURSE SAVE AND DISPLAY CANCEL

nere are required fields in this form marked @

Figure 25: Add an activity or resource> Folder >Add

After the folder is uploaded it appears on the course homepage. Later you can add file in the folder
uploaded.
File added:

0 Once the folder is successfully added it appears in the coursell

4 Topic2 & Edit ~
4 [ Folder o Edit ~ =

+ Add an activity or resource

Figure 26: Course homepage>Folder added.

48



Folder

v

New folder

(™

LMS Help Manual- Enrolled Teachers.docx

DOWNLOAD FOLDER

Figure 27: Course homepage>My course> Course Name> Topic>Folder

Label:
The label module enables text and multimedia to be inserted into the course page in between links
to other resources and activities.

Labels may be used

» Tosplit up a long list of activities with a subheading or an image
» Todisplay an embedded sound file or video directly on the course page
* To Add a short description to a course section

1.Select Label option present in Resources. After that click on button Add.

2. To add a resource, turn editing on mode by clicking the gear icon in the upper right of LMS
page.
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M Zoom Meeting - 06

f& Announcements

April 2020
W Topic2
) Zoom Meeting - 06 April 2020
M Topic3
© Test Zoom Meeting
M Topic4
Dashboard Topic 2

Figure 1: Dashboard> My Courses> Turn editing on.

3. You can add activity by clicking on Add an activity or resource present on
page.

& Topic 2 #

Warda Igbal

FAQ Contact Help

£ Edit settings
& Tumn editing on

£ Course completion

the right side of

Edit ~

<+ Add an activity or resource

Figure 2: Course homepage> Add an activity or resource.

4. By pressing Add an activity or resource new window will appear

5.Scroll down and select Label then press "Add" button.
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Add an activity or resource

3 )
O { fuiz The label module enables text and multimedia to
O 5 Scheduler be inserted into the course page in between
At

links to other resources and activities. Labels

O t'_]" SCORM package are very versatile and can help to improve the
- appearance of a course if used thoughtfully.
O JIW Survey
= Labels may be used
O W w
\b? « To split up a long list of activities with a
O .&l Workshop subheading or an image
O o Zoom meeting « To display an embedded sound file or video
directly on the course page

« To add a short description to a course

RESOURCES
section
O E Bk © More help
(@) ' File
O .ﬁ, Folder
IMS content
O L& package
® @' Label
O Page
! URL Click

C a 5

ADD CANCEL

Figure 3: Course homepage> Add an activity or resource>Label>Add.

6 . After clicking the add button this screen will appear.
# Adding a new Label to Topic 2 e

» Expand all

~ General
Label text
1||iv|B|I||(E|E| %S| @ m @&

Enter Label

text here $

Figure 4: Course homepage> Add an activity or resource>Label>Add.

{ .Fill in all the details
* Enter label text
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« Add settings (optional)
» then press save and return to course

Label text

Enter Label

text here$

Figure 5: Course homepage> Add an activity or resource>Label>Add>Label Text

Here type your chosen words or add your resources. In the label text box words, images, links,
media.

Label Settings

These settings are collapsed by default click to expand

» Common module settings
» Restrict access
» Tags

Click

» Competencies

Figure 6: Course homepage> Add an activity or resource> Label>Add
Settings

* Common module settings
* Restrict access

» Activity completion

* Tags

» Competencies
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i. ~ Common module settings

In case teacher want to display the label or hide it from user teachers can set it.

v Common module settings

Eoay o Show on course page s
Show on course page

ID number © | Hide from students ‘

Figure 7: Course homepage> Add an activity or resource> Label>Add> Common module
settings

8 . Once the settings are done press “Save and return to the course” button to save and return to
course or “Save and display” button to save and remain on the same page.

9 . After the label is created it appears on the course homepage.

4 Topic2 ¢ Edit ~
« Holidays Edit ~ ~
Added + Add an activity or resource

Figure 12: Course homepage>Label added.

CREATING GROUPS IN COURSE
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Groups:
These groups can be created on each course for group activities.

ADD A GROUP

1. Go to LMS-> My Home Page will appear. Courses in which a teacher is enrolled will be

shown on My Home Page. 2 Select and click upon the course you wish to import from.

Dashboard 2 ¢ Admission Departments C

Site home

Calendar

Private files

My courses

DICT-LM-ZM
Site administration Course Overview
Timeline Courses
IN PROGRESS FUTURE PAST

Zoom Meetings
' Click Course to Enter Course

Detail

3. In the Course Detail page Click More to enter the Course Administration Panel as in the
Figure Below
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A o ZafarMurtaza & -

DICT-LM-ZM E Admission Depariments Courses FAQ Contact Help

Participants
Badges Z M t
oom Ivieetings "
Competencies g & Edi setiings
Dashboard / My courses / DICT-LM-ZM
Grades
2 % Announcements
iz :
Zoom Meeting - 06 April 2020
B Topic3
© Testzoom eetng
SR
- € Reset
Dashboard Topic 2 Click More to enter the
Administration Panel =
Site home
Topic 3
Calendar

4. On Course Administration Panel. Click the User tab to view User related activities. Click
Groups in order to add new Group as in the figure below

Admission Departments Courses FAQ Contact Help

Zoom Meetings

Dashboard / My courses / DICT-LM-ZM / Course administration

Course administration

Course administration | Users «3= Click Users to see Groups
Option

Users Enrolled users

= Click Groups in order
Other users to add Group

User bulk enrolment

Enrolment methods Manual enrolments

Permissions Check permissions

5. No groups should be displayed yet so click Create group
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Admission Departments Courses FAQ Contact

Zoom Meetings

Dashboard / My courses / DICT-LM-ZM / Users / Groups

Groups Groupings Overview

DICT-LM-ZM Groups

Groups Members of

EDIT GROUP SETTINGS ADD/REMOVE USERS

DELETE SELECTED GROUP

I =3[ Click Create Group to add New Group |

AUTO-CREATE GROUPS

IMPORT GROUPS

6 . Add the Group name and optionally a Group description.

7. An Enrolment key enables access to the course to be restricted to only those who know
the key. If a group enrolment key is specified, then not only will entering that key let the
user into the course, but it will also automatically make them a member of this group.

8. If you want you can enter an Enrolment key. A group enrolment key will let the user into
the whole course, and it will automatically make them a member of this group.

9 . Click Save changes.
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~ General

-0 First Group
o
3 i~ B I el = ) =S e W 7
A
Enrciment key o Cick to enter =t o =
o No *
New picture ° CHOOSS A FILE

o

You can trag and drop files here fo add them

Fill the required Information and
s . Click SAVE CHANGES

10 Your group should now appear on the Groups page. 11 Make sure the group is

highlighted then click Add/remove users.

Groups Groupings Overview

DICT-LM-ZM Groups

New Group is added

Groups Members of: First Group (0)

First Group (0)

EDIT GROUP SETTINGS ADD/REMOVE USERS gl: ;:!&ir:embers to Group

DELETE SELECTED GROUP

CREATE GROUP

AUTO-CREATE GROUPS

IMPORT GROUPS
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Add/remove users: First Group

First Group

This is description of First Group

Group members

None

< Add

Remove »

Search CLEAR

Search options »

BACK TO GROUPS

[roOTETe THeToeTS

Student (5)
Muhammad Adil (sadmin@numledu pk) (0)
Rizwan Akhtar (ssadmin@numl.edu.pk) (0)
Warda Igbal (wigbal@numl.edu.pk) (0)
Sajid Javaid (nwadmin@numl.edu pk) (0)
Fazal Malik (fmalik@numl.edu.pk) (0)
Teacher (3)
Admin - LMS ICT (mtmalik@numl.edu.pk) (0)
Nauman Khalid (dba@numl.edu.pk) (0)
Arsian Tariq (atarig@numl.edu.pk) (0)
Multiple roles (1)
Zafar Murtaza (zafarmurtaza@numl.edu_pk) (0)

Search CLEAR

Selected user's membership

Available list of
members. Highlight
member and Click Add
to add in the Group

Ml
12 Use Search (name or email) to find the student, select and click Add.

13 Once you have finished adding people to the group, click back to groups.
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Additional plugins as and when are make available from
open sources will also be available here in this regard a
help page will be available on LMS dashboard which
will be continuously updated by ICT branch for latest
information.

GOOGLE CLASSROOM

Google classroom allow teachers and students collaboration in Class. It helps teacher to
streamline assignments, boosting collaboration, and fostering communication. A teacher can
setup class and enroll all the student using simple and easy mechanism. The details
demonstration is covered in next few sections of this document.

Sign Up
The organization with that are using G-Suit are free to use google classroom service if it is
enabled by administrator. There for all domain users can directly Sign In to this useful feature. In

first sign in user has to provide some one time information.

First Time SIGN IN

1. Go to classroom.google.com and click “Go to Classroom”
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https://classroom.google.com/

For Education

Manage teaching and learning with Classroom

Classroom helps students and teachers organize assignments, boost collaboration, and foster better

2. Enter your username and click Next

Google
Signin

with your Google Account

Email or phone

Forgot email?

Learn more

Create account m

3. Enter your password and click Next.

communication.
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Google
Welcome
e

Enter your password

L8

Forgot password?

4. If you're using a G Suite for Education account, click I'm A Student or I'm A Teacher.
Note: Users with personal Google Accounts won’t see this option.

Pick your role

I'M A STUDENT I'M ATEACHER

5. Click Get Started.
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Google Classroom

GET STARTED

Create Class
In Google classroom teacher can create class by following steps below;

1. On the Classes page, click Add + * Create class.

= Google Classroom +

| E_,f,‘

Createclass
I E =

2. Enter the class name.
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Create class

Class name (required)

Section

Subject

Room

Cancel

3. Fill the form properly and Click on Create.
4. When you create a class, Classroom automatically creates a class code.

5. You use it to invite students to the class. You can always view the class code on the
Stream page.

6 . Student can join class via 2 ways
a. Through Auto generated code

b. Teacher can send invitation
GOOGLE MEET
Google Meet allows class participants to connect using video conference.

1. The participant can join meeting by clicking highlighted link in image below.
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GoogleClassRoom
All

Meetlink https:/meet.google.com/lookup/emkylb62t3 €

Upcoming * Share something with your class
Woochoo, no work due soon!

Dir IT M Tufail Malik

Apr13

BRIEFING ON ONLINE TEACHING - Test Class by ICT

&

View all

2. Click in join meeting button to join as shown in image below

Camera is off
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No one else is here
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Other options

R Join and use a phone for audio



SOP RELEVENT TO LMS
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SOP NUML'’s Official Email Address

1.

10.

11.
12.

NUML employee are allotted official email addresses to correspond outside NUML
by the approval of concern department Deans/Heads.

Requests for new email accounts will be sent to email emailadmin@numl.edu.pk for
approval with detail information of users as under:-

a. Complete Name (First Name, Middle Name, And Last Name).

b. Department

c. Designation with Status (Permanent, Contract or Visiting).

d. Date of Joining in NUML. e.g. Date of Expiry of contract/service.

A user will be assigned only one official e-mail address with multiple aliases on their
name.

User Email accounts are private and confidential, and strictly for use by the individual
for whom they are created and the individuals will be held responsible for any
improper or unethical use of their account.

The password for such accounts should not be communicated to any other person in
any circumstances.

The default storage quota for email is 30 GB for individual users.

All queries relating to email address be sent at : emailadmin@numl.edu.pk

No query or request through private domain email address e.g., Yahoo, Hotmail,
Gmail will be entertained.

NUML e-mail should be used for official and academics purposes only. No
objectionable material should be disseminated using NUML network or via e- mailing
facility.

Administration branch is responsible to send employee(s) name who has left NUML
and email Admin will close/disable email address created for employee.
Appointment based email ID to be used for official correspondence.

The email address (as per name on appointment letter) will be used for the
correspondence pertaining personnel assigned projects inside/outside the University.

SOP LMS Account Registration

1.

NUML email address will be acquire by each faculty member for official corresponding in
NUML.
Teachers will be able to Register Accounts in LMS only with NUML Official Email
Address.

Teachers will be able to see courses/subjects in LMS Dashboard if their department has
sent ICT department courses/subjects lists to upload in LMS, then ICT department will
Bind/Enroll teachers with courses/subjects they are teaching.

Students will be able to Login into their Dashboard and see courses if Department have
sent Lists of Students to ICT Department with required data. ICT department will register
students and will provide Usernames and Passwords of students to concerned department.
Teachers will Enroll Registered Students in their respective courses/subjects.
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Z00OM SOFTWARE
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Zoom Software Installation

This guide shows how to download and install Zoom on a computer running Windows.

1. Go to the link https://zoom.us/download

2 . Click Download below the headline “Zoom Client for Meetings”

< C = Y20 0m.us/download] B Qe >0 |4 =
ZOOI l . SOLUTIONS ~ PLANS & PRICING CONTACT SALES JOIN A MEETING HOST AMEETING ~ SIGN IN SIGN UP, IT'S FREE

We have developed resources to help you through this challenging time. Click here to learn more.

Download Center Download for IT Admin ~

Zoom Client for Meetings

The web browser client will download automatically when you start or join your first Zoom
meeting, and is also available for manual download here.

¢ Click Here to Download
Download Version 4.6.11 (20559.0413)

3. Choose “Save file” to download the Zoom installation program to your computer

a. This application will automatically download when you start your first Zoom
Meeting.

4. Once the download is complete, proceed with installing the Zoom application onto your
computer by double click the exe file named ZoomInstaller.exe.
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https://zoom.us/download
https://zoom.us/download

Open File - Security Warning

Do you want to run this file?
Emm=] Name: Ci\Users\ZafarlhDesktopi\Zoominstaller.exe
Publisher: Zoom Video Communications, Inc.

Type: Application
From: Ci\Users\Zafarl\Desktop\Zoominstaller.exe

Run

Always ask before opening this file

= While files from the Internet can be useful, this file type can potentially
1§ ’/' harm your computer. Onlby run software from publishers you trust.
- VWhat's the risk?

5. Click Run to install the application

() Zoom Installer

Installing...

22%

6. Once it installed 100%. Following Screen will be displayed
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) Zoom Cloud Meetings — X

Z00Mm

Sign In

Version: 4.6,11 (20559.0413)

7. You have successfully installed the Zoom standalone Application
HOW TO REGISTER ON ZOOM

The User can register with ZOOM and it’s absolutely free. There are two ways to register with
zoom that are;

a. Registered through Website

b. Register through standalone Application

Registered through Website

1. Go to this link https://zoom.us/signup or Click button SIGN UP, IT’S FREE on zoom
website
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https://zoom.us/signup

REQUEST A DEMO 1.888.799.9666 RESOURCES v SUPPORT

Z OOI l . SOLUTIONS ~ PLANS & PRICING CONTACT SALES JOIN AMEETING HOST AMEETING ~ SIGN IN

We have developed resources to help you through this challenging time. Click here to learn more. ﬁ x

Click This Button

Educating Over Zoom

Zoom is removing the 40 min time limit on our Basic free account
for K-12 schools affected by the COVID-19. Click ‘Request Offer’
for more information.

C O e

2. On next screen you will ask for date of birth verification. Fill the information and click
Continue Button.

REQUESTADEMO  1888.799.9666  RESOURCES v  SUPPORT

zool l . SOLUTIONS » PLANS & PRICING CONTACT SALES JOIN AMEETING HOST AMEETING ~ SIGN IN W

For verification, please confirm your date of birth.
Fill the information

wy  v|[26 o[98 ~ m

This data will not be stored ﬁ

After this Click Continue

3. On next Screen you will either provide your email or you can sign up with the following
options

a. Sign in with SSO

Single sign-on allows you to login using your company credentials

b. Sign in with Google
You can login with your personal google account
c. Sign in with Facebook
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You can login with your Facebook account

Z ool l I SOLUTIONS ~ PLANS & PRICING CONTACT SALES JOIN A MEETING HOST AMEETING SIGN IN m

Sign Up Free

Your work email address

= @numl.edu.pk @ Either Provide Email

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms
of Service apply.

Sign Up Click Sign Up Button

Already have an account? Sign in.

Q@ | Signinwith SSO
Or One of this Option

G | Signin with Google

f Sign in with Facebook (

Confirmation Email will be sent to your email. If you haven’t received the email you can
use the option of Resend another email

We've sentanemailto.- = - .@numl.edu.pk.

Click the confirmation link in that email to begin using Zoom.

if you did not receive the email,

Resend another email
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5. If you entered an email, Zoom will send an activation email to that address. Click the
“Activate Account” button in the email or copy and paste the activation URL into your
browser to activate your account.

zoom Sign In

veto i S

Welcome to Zoom!

ctivate your account please click the button below o verify your email address

Activate Account

By clicking this button, you confirm that you are at least 16 years of age

Or paste this link into your browser;

httpsfzoom.usfactivate?code= dDLATCfeUothTEFovowX09NTVdxCBEeMfvonMEYuis.BQ

6. On the page that opens up in your web browser, fill in your first and last name and a
password.
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1 AccountiInfo---- 2 Invite Colleagues ---- 3 Test Meeting

Welcome to Zoom

Your account has been successfully created. Please list
your name and create a password to continue.

First Name
Last Name

Provide all the required
Information
Password

Confirm Password

By signing up, | agree to the Privacy Policy and Terms of Service.

m @I Click Button to procede |

7 . Onthe next page, you can invite other people to create a free Zoom account via email. You
can skip this step if you want.
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1 Accountinfo--- 2 Invite Colleagues === 3 Test Meeting

Invite Your Colleagues

Invite your colleagues to create their own free Zoom account today!
Why invite?

name@domain.com
name@domain.com

name@domain.com

Add another email

I'm not a robot g2
eCAPTCHA

Privacy - Tema

Skip this step

8 . Next, you’ll be given a link to your personal meeting URL and will have the option to click
an orange “Start Meeting Now” button to start a test meeting. If you copy that URL into
your browser or click that orange button, you should be prompted to download the Zoom
desktop app. Follow the prompts to install the app.
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1 Accountinfo---- 2 Invite Colleagues ---- 3 Test Meeting

Start your test meeting.

Excellent! Now it's time to start meeting,

Your personal meeting url:

https:/ usO4web.zoom.us/j/_

Start Meeting Now Go to My Account

Save time by scheduling your meetings directly from your calendar.

»; Microsoft Outlook Plugin ® Chrome Extension
& Add Zoom Download

9 . Click Go to My Account to see your dashboard

REQUEST A DEMO 1.888.799.9666 RESOURCES v SUPPORT
2 ool l l SOLUTIONS ~ PLANS & PRICING CONTACT SALES SCHEDULE A MEETING JOIN A MEETING HOST A MEETING ~

New Features Our latest release went live on April 12th. Please subscribe to our blog and visit our release notes to stay up-to-date on all the latest enhancements to your account. To update to the latest X
version of Zoom, visit our download page.

FERSONAL Upcoming Meetings Previous Meetings Meeting Templates W Get Training
Profile
ool
Webinars
S Start Time = Topic = Meeting ID
Recordings
Settings

The user does not have any upcoming meetings.
To schedule a new meeting click Schedule a Meeting.
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10 You have successfully registered with Zoom.

Registered through Standalone Application

1. Run the Zoom Application and Click Sign In Button

) Zoom Cloud Meetings -

200Mm

Sign In <&=Click Bution

Version: 4.6.11 (20559.0413)

2. Next Screen Click Sign UP Free
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Sign In

| Enter your email

Sign In with SSO

| Enter your password

Sign In with Google

[_J Keep me signed in Sign In

¢ Back

3 . Same process from Point 2 onwards.

Zoom password change

1 . Go to link https://zoom.us/signin

| £ Sign In with Facebook |

Click this button

==

Sign Up Free

2 . Login to your zoom account by using your credentials.
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2 OOI l . SOLUTIONS + PLANS & PRICING CONTACT SALES JOIN A MEETING HOST A MEETING ~ SIGN IN SIGN UP, IT'S FREE

Sign In
Email Address
Email Address
Password
Password Forgot password?
Stay signed in New to Zoom? Sign Up Free
or

@ | Signinwith SSO

G | Signin with Google

f Sign in with Facebook Q

3 . After login you will see the dashboard. Click the Profile under Personal Tab to enter the
profile page

ZOOI | . SOLUTIONS v PLANS & PRICING CONTACT SALES SCHEDULE A MEETING JOIN A MEETING HOST A MEETING v

New Features Our latest release went live on April 12th. Please subscribe to our blog and visit our release notes to stay up-to-date on all the latest enhancements to your account. To update to the latest version of Zoom, visit our X
download page

PERSONAL Upcoming Meetings Previous Meetings Personal Meeting Room Meeting Templates B¢ Get Taining
I Profile I Click Profile to edit
the Information

Schedule a New Meeting

Webinars

Recordings StartTime Topic = Meeting ID

Settings

The user does not have any upcoming meetings.
To schedule a new meeting click Schedule a Meeting.

4. In order to change the password, scroll down profile page to Sign-In Password Option
and Click Edit
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Z ool l . SOLUTIONS v PLANS & PRICING CONTACT SALES

Language
Attend Live Training

Video Tutorials Date and Time

Knowledge Base

Calendar and Contact
Integration

Sign-In Password

Host Key

Signed-In Device

SCHEDULE A MEETING JOIN AMEETING HOST AMEETING v

English Edit
Time Zone No option selected Edit
Date Format mm/dd/yyyy Example: 08/15

Time Format Use

-hour time

You can integrate with 3rd party services or apps, such as Google, Outlook or Exchange, to sync the calendar and contacts.

Connect to Calendar and Contact Service

I Click Edit to Change the Password I=>

Show

Edit

Sign Me Out From All Devices @

5. Enter Old and New Password and hit Save Changes to change the password

Z Ool l . SOLUTIONS ~ PLANS & PRICING CONTACT SALES

Sign-In Password

SCHEDULE A MEETING JOIN A MEETING HOST A MEETING ~

Old Password

esssssssscsse

¢ Provide Old Password

New Password

Password must:

+ Have at least 8 characters
» Haveatleast 1 letter(a, b, c

» Have at least 1 number (1

de both Upper case and Lower case charac

I Provide new Password
Password must NOT:

+ Contain only one character (11111111 or aaaaaaaa)
= Contain only consecutive characters (12345678 or abcdefgh)

Confirm Password

{ sssdenssl )
@ ICIlck Save Changes to save the Information I

6 . Sign out and login in again with your new password.
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Screencast o Matic
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Installation

To install the Screencast-O-Matic Recorder and Video Editor Application on a new computer
please follow the instructions below.

1 . Go to Screencast-O-Matic.com

@ screencast-o-matic.com/home
.|

2 . Click on ‘Start Recording for Free’

Video creation for everyone.

At Screencast-O-Matic, we don't believe that video recording and editing
should be difficult, or cost a fortune. Our simple and intuitive tools help

you get the job done easily.

3 . You’ll be taken to the Screen Recorder page. Click on ‘Launch Screen Recorder’.
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Screen Recorder

With our free and easy-to-use screen recorder, you can capture any
area of your screen with the option to add narration from your
microphone and video from your webcam. Sharing your ideas has

never been easier!

Available on & Chromebook, & Mac, and 38 Windows.

Launch Free Recorder UPGRADE Recorder

4 . A pop-up will appear indicating that the recorder is being launched. If it doesn’t appear,
you have the option to download the recorder app.

.'
@ Launching Recorder...

Cick Allow or OK if prompted |

Launch Free Recorder

5 . Within seconds, you’ll notice the recorder on your screen and you can start recording.
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Record

474 x 300

Narration 1 V

Computer Audio

Preferences

Recorder Controls:

There are three options when recording your video. You’ll find those options on the top of your
recorder box.

1. Screen — This allows you to record anything within your recording frame.
2. Webcam — You can record your webcam.
3. Both — This option allows you to show your webcam AND your screen at the same time.

This is often used when you want to point out something on your screen but still have
your webcam up.

Max Time — The maximum time to record is 15 minutes. With an upgrade, you can record for as
long as you want.

Size — You can adjust your recording frame with preset sizes (480p, 720p, Active Window or
Full Screen) or you can adjust it by dragging the corners and sides of the frame.

Narration — The app will detect audio sources connected to your computer
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Trim, Upload and Publish:

Once you are finished recording, there are several options you can use in your recording
manager.

T T Py | o:06

Trim — You can trim the beginning or end of your video by dragging the bars of your video.
Captions — You have the ability to add your own captions to your videos. By clicking on CC,
you can choose to add your own captions by uploading a captions file. As part of an upgrade,

you can use speech-to-text or type in your own using ‘blank captions.’

Upload options — There are several upload and publish options you can use in the free screen
recorder.

Options

Save As
@ Video File

Upload to
@ Screencast-O-Matic

Upload to
> YouTube

1. Save as a Video File — You can save your recording as a video file. You can choose
either an mp4, avi or flv video file. You can save your recording in a folder on your
computer or laptop. Fill out the filename and hit Publish.

2. Upload to Screencast-O-Matic — You can upload and get a link to share your recording.

To do this, you’ll need to sign up for an account or connect your existing one. Please
note: Free and Deluxe users can upload videos of up to 15 minutes into Screencast-O-
Matic’s hosting services. Premier users have unlimited uploading times.
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3. Share on YouTube — If you haven’t linked your account, all you need to do is click on
‘launch web browser’ and follow the steps. Once that’s all done, fill in the information
and it will upload directly to your YouTube account or a YouTube channel you designate.

4, Upgrade for more uploading options. By clicking on the ‘+’ button on top of your
menu, you can publish to other sites including Vimeo, Google Drive, and Dropbox.

FlashBack, Screen com camera recording

86



FlashBack is a free screen recorder with advanced features. You can use this free app for anything
from making tutorials, demos, marketing videos to video presentations or video lectures for your
class.

» Capture anywhere on your PC screen

« Add webcam footage to your screen recording

« Add audio commentary as you record

» Easy sharing - upload to YouTube or download file

How to Download

1 . Go to https://www.flashbackrecorder.com/

2 » On main page press the button Download Free Trial

& FlashBack Products Solutions Store Help Try FlashBack Buy

The Best Screen
Recorder and Video
Editor

Take quick recordings or make engaging
demos and training videos - FlashBack Screen
Recorder is the fastest way to capture and edit

video.
Download Free Trial 22 WINDOWS

3 . After your download is complete double click on your setup and run it

Double
@ click and

install

' \.'

bbflbk\S
Getting Started with FlashBack

1 . You need to set Area and other setting at start

2 . You can start your screencast by choosing to record the entire desktop screen, or a specific
part of your screen or even an active window.
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3. Users also have the option to use webcam while recording screen

4. You can also choose your preferred audio devices and optionally enable your cam to be
recorded with your screencast. Press Record button to start recording.

i FlashBack Pro 5 Recorder (Evaluation) - X

Recordings Set Timer Settings Help Video Editor
m Area Region

Q v Microphone
Microphone Array (Realtek High v il

4)  PCSounds

Q v Webcam

Settings

Show webcam window while recording <:|
Record only from webcam <:|

o Record

5. So if you press selective area recording you will see this window which ask to select height
and width of screen you want to record. Once you start recording, a countdown appears, after
which recording begins.
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View

Annotations Effects

Select Region

Size: Custom v

v

Width: 877 J Height: 664

Left:
v Show red frame around region while recording

Hotkeys: Stop: Shift+Ctrl+S
Pause: None

o Record Cancel

o Db | ¥ ©

Frames [
Mouse
Zoom

" Objects

6. You can pause or stop recording whenever you want. Once you press stop it will ask you to
choose destination folder. You can choose to save your file in FBR version. the FBR file is

your project file, which can be used for editing, saving and uploading your recorded video
anytime.

i FlashBack Pro 5 Recorder (Ev... —

FlashBack Pro 5 Recorder

You've made a recording.
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7. Recording is completed you are given the option to upload the video to YouTube or Export it
to WMV format. This player also provides options for editing and managing your recorded
videos.

On the Recorder main window select Options from the Tools menu

* Sound: Use this tab to select when sound will be recorded, and the format and compression
that will be used.

* Webcam: select whether to record video from an attached webcam, and the device and
format used.

* Record mode: Use this tab to change your recording mode or the number of frames
captured per second.

» Display: Use this to set the Windows display settings during recording and how FlashBack
windows appear during recording and in the final movie.

» Scheduling: use these settings to have FlashBack record at a set time or when a certain
application runs and closes.

» Updates / Privacy: FlashBack can connect to Blueberry servers to check for updates and
send anonymous usage statistics. You can turn these features on and off from this tab.

» File Size: Use this tab to select options to limit the size of the movie file produced.

* Record-time notes: You can add notes while recording by moving the mouse to one of the
screen edges and typing. See Making notes while recording.

* Misc: this tab contains settings relating to startup options and the various delays that
FlashBack inserts between certain operations at the start of recording.

« Advanced: this tab contains advanced settings relating mainly to performance

Scheduled Recording
Users can also schedule their recording using Set Timer option, on next window enter required
information then press OK button.
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i* FlashBack Pro 5 Recorder (Evaluation) - X

Recordings Set Timer Settings Help v Video Editor

Scheduled Recording

+ Use scheduling for the ne;
Start

At time: 3:55 4/17/2020

Stop
Record for S

® Stop at time: 3:55 4/17/2020

v Automatically save when recording stops

C:\Users\User\Documents\FlashBack Movies\Schedule

Advanced Settings...

File Editing:

Users can edit the recorded video by adding titles, subtitles, images and highlights etc. on bottom
of timeline there are other options like users can directly upload it on YouTube or share it etc.
There are some editing features available for users

tion) - Untitled.fbr
nd Effects Tools Actions Help

X

Highlight
Arrow

Blur
Watermark
Pause
Video

Recording

o Ooue | IF @&

Frames a

Mouse
Zoom
Objects
0 PCSounds @

0 Microphone &
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Save Recording

After editing when video is complete it’s up to user that he wants to save/export it or upload it in
YouTube. To save the recording press file then export after then choose MPEG4 press OK then.

Fill the next page press export

E FlashBack Pro 5 Player (Evaluation) - Untitled2.fbr

File Edit Insert View Movie Sound Effects Tools Actions Help
Record New Movie...

i Open.. Ctrl+0
Close Ctrl+W
Save Ctrl+S

Shift+Ctrl+S

Ctrl+Alt+Z

Save As...

Save Selected Frames to New Movie...

Export...
Batch Export Utility...

Screenshot

Save Online...

Upload to Youtube...
More Saving Options

Properties
1 C:\Users\User\Documents\FlashBack Movies\Untitled2.fbr
2 C:\Users\User\Documents\FlashBack Movies\Untitled.for

Exit

Select Export Format

MP4

MPEG4

Plays on a wide variety of mobile devices and
most PCs. Can be used in HTML video.

Flash

Can be embedded on some web pages.
Customisable controls.

GIF

Plays on all PCs and Macs. Suitable only for
smaller, shorter recordings.

Standalone EXE

Plays on all PCs but not Macs. Lossless quality
and customisable playback controls.

AVI

Capable of high quality and compression, if
you have a knowledge of AVI codecs.

Windows Media Video (WMV)
Plays on all PCs but few Macs.
High quality and compression.

Requires QuickTime 7 or later. Download it
from www.apple.com

When the recording is exported it will ask to choose that he wants to view it or not, selects

according to your chice.

Export to MPEG4...

Export to MPEG4

Export complete,

Do you want to view it?

Open File Location
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OBS STUDIO
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OBS stands for Open Broadcaster Software. OBS is easy to use, versatile free software of video
capture for Windows, Mac OSX and Linux. You can use OBS to record desktop software, a
webcam, or any combination of the above. OBS can be used for love streaming for example
Facebook, YouTube etc.

How to Download

1. Go to https://obsproject.com/

2. On top right corner of page press Download

C | & obsproject.com Click

Apps ™M Gmail @B YouTube B¥ Maps O

a OBS Home | Download

3. Select your Operating system then press button Download Installer
Download OBS Studio

Select Your Operating System

’

@ o o

The Windows release of OBS Studio supports Windows 8, 8.1 and 10. Version: 25.0.4
Released: April 5th

Download Installer

Download Installer (32-bit)

4. After your download is complete double click on your setup and run it.

( {: @ Double click and

run this
software on

0BS_0_659b_Wit your PC

h_Browser_Install
er
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https://obsproject.com/

5. After installation this is how the screen will look like

Preview
Section

Scenes Sources
Buttons

Start Streaming
Start Recording
Stugio Mode
Seltings

Exit

00:00:00 CPU: 4.6%, 30.00 fps

Understanding OBS
In OBS we use two terms Scenes and Sources.

» Scenes are the layout of how you want your sources to be displayed. Scenes are made up
of multiple sources
» Sources they are the things or elements displaying on the screen

Sources

© Webcam

We have some other options in OBS that we use while using this software

* Mixer this will control the audio
« Buttons there are multiple buttons with different functionalities,
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Preview
Section

Scenes

Settings

Start Streaming use while going live on Facebook, YouTube or any other platform.
Start Recording use to record locally on your system for example you want to
record a video using your screen and your webcam as well. It’s up to user you can
go live with it or just record on your system.

Settings helps while going online or recording your video.

Sources
Buttons

Start Streaming
Start Recording
Studio Mode
Seltings
Exit

00:00:00 CPU: 4.6%, 30.00 fps

If you want to come live on social media like YouTube Facebook or any other, then press setting
go to Stream a new window will pop up on your screen. In services dropdown will open up select
where you want to go live.
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Twitch

pCode.com

--—‘ General Stream Type mSportz
Ve

Switchboard Live (Joicaster)

Stream
Vaughn Live / INSTAGIB.tv
Streamup
Output
Server

Audio
Stream key

Video

Hotkeys
Interactive LifeStream
Stre.am
- Advanced Coderwall

Sports Platform

Below Stream is Output option. Select it if you want to change the output option by clicking on
output mode. You can also adjust video quality. Select Audio quality rate according to your
choice but keep in mind higher the bit rate higher the quality. You can select the recording path

and recording quality can also be adjusted.
P ® - @ Settings

.J General ¢Ou!pu! Mode
-

) Stream
Streaming

Video Bitrate 2500

Encoder Software (x264)

Audio ¢Aumo Bitrate 128

@ Enable Advanced Encoder Settings

Recording

¢ Recording Path /Users/lesliesamuel/Movies

B Generate File Name without Space

¢ Recording Quality Same as stream

Recording Format  mp4

Hotkeys

- Advanced

Custom Muxer Settings

Output Screen
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You can change the audio and video settings if you want to else go with the default one.

/E General

s' Stream
-t

Output

4

Video

Sample Rate

Channels

Desktop Audio Device

Desktop Audio Device 2
Mic/Auxiliary Audio Device
Mic/Auxitiary Audio Device 2

Mic/Auxiliary Audio Device 3

Base (Canvas) Resolution
Output (Scaled) Resolution:
Downscale Fiiter

Common FPS Values

44.7khz

Meono

Disabled

Disabled

Disabled

Disabled

Disabled

Audio Settings

1280x720
1280x720
Bicubic (Sharpened scaling, 16 samples)

30

How to use Webcam in OBS
First you need to create a scene in OBS. Scenes are nothing without sources so to add sources

click on” +” present in sources select Video capture device. Soon you click on it a new window
appears on your screen

Video Settings
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Add Scenes

SCcone

Toxt (FreeType J

WiNGow Caplture

“

Adding Sources

Rename your Source then select your webcam from device dropdown and press OK. Your webcam
will start working after this process.
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() @ Properties for "Webcam'

Device

Using OBS setting enable your audio device so that your viewers can start listing to you. After

these two steps user is ready to go live on any social media platform.
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Sample Rate 44.1khz
Channeis Mono
Desktop Audio Device Disabled

Desktop Audio Device 2  Disabled

Mic/Auxiliary Audio Device

liary Audio Device 2

Mic/Auxiliary Audio Device 3

ZoomAudioDevice

How to share your screen in OBS

If you want to share PowerPoint, your browser window or desktop you can display it using OBS
studio. You can use multiple options to display your screen and record it. Let’s start by using
Display capture to preview what’s on your system screen, on the new window write its name
then press OK. You will start seeing what is visible on your screen after clicking ok button. It is
capturing what you have on your monitor.
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0BS 0.16,2 (mac) - Profile: Demo - Scenes; Demo

: ® Create new
@ Add Existing

¥ Make source visible

Cancel

@ OBS File Edit View Profile Scene Collection Tools Help

0OBS 0.16.2

@ Properties for Display Capture’

@ OBS Fée Edt View Profile  Scena Colection Tools Help

Profie  Scene Collection  Toors

OBS File Edit V|

¥ Show Cursor

Crop None

Sources Scene Transitions

© Display 0.0d8 Cut
=) & -+
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Setup four Scenes in OBS

If user want to display browser or PowerPoint or any other window of system and webcam also
then all user need is to add different scenes and sources. As explained above first add webcam by
adding scenes then select source and click video capture.

To add another screen, it maybe browser or image or anything click on scenes “+” button rename
it as you want then in sources first add webcam after saving first resource again click on “+” button
in resource and click on Image to add the image. It will ask to select the image from your system
then start displaying both on screen when user select second scene from scenes.

Game Capture (Syphon)

Image Slide Show

Media Source

Text (FreeType 2)
Video Capture Device
Window Capture

“

Studio mode preview your scene before going to live. So you can check your screen first then make
it live by clicking the Transition button

Scene Transitions

Cut Start Streaming
e - Start Recording
Studio Mode
Settings

Exit

00:00:00 CPU: 13.5%, 18.75 fps

Tragsition &

Quick Transitions ==
Cut

Fade (300ms)
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Stream to Facebook Live using OBS
On your Facebook page click on Publishing tool then press Video Library present on left side of

the page.

B Posts

Published Posts
Scheduled Posts
Drafts

Expiring Posts

B¢ Videos
Video gbrary

Videos You Can Crosspost

Y Lead Ads Forms

Then press button Live. A new window will appear on your screen, copy stream key by right
clicking on it.

Create Live Video ’

This will create a live video, streamed directly from your professional video equipment or encoding software. This is

not for creating live videos from your computer's webcam.

Secure connection (SSL)
A secure connection is better, but it may not work with all encoders.

Depending on your streaming software, you will use either the Single Field or Separate Fields option below. Copy the contents of these
text fields into your video streaming software's set-up fields, Learn more about live video

LOOK Up "W st = wi  Wn W m— W —

Single Field
Unclc
Server or Stream URL @  rtmp://rtmp-api.facebook.cc
Cut
Paste
Separate Fields Paste and Match Style
Select All

Server URL @  rtmp://rtmp-api.facebook.c¢  gearch GOOQIE fOr Wl . ~ - ———

Print...
¢ Stream Key @  FEEEGEG__———

Writing Direction

Keep the Stream Key secret, Anyone can use them ) 1Password
preview the video, you have up to 5 hours togo live * Evernote Web Clipper

L__FIEPNT. PPN
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Now go back to OBS Studio and click on setting then press stream. In services select Facebook
Live and in stream key paste the copied stream key then select OK. Now Facebook and OBS are
connected. In OBS press start Streaming button.

..) General Stream Type Streaming Services

-

:‘ Stream

Service = Facebook Live
¥ Show all services

Server Default

Stream key

Start Streaming
Start Recording
Studio Mode
Settings
Exit

Now move back to Facebook page to preview stream then go live. Click on Next button.

Server URL @  rtmp://rtmp-api.facebook.com:80/rtmp/

Stream Key @) o o s w  wm We W —

p the Stream Key secret. Anyone can use them to stream video to your post, This stream key is valid for 7 days. Once you
view the video, you have up to 5 hours to go live. If you need more time, create a new stream key closer to the time.

=

In few second your preview is ready. Press the play button and you are ready to Go live. Add Title,
description and tags if you want to then press Go live button.
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Create Live Video

0 Write description here

Basic Advanced Stream Key

Video Title O PREVIEW

L

Video Tags © 0

Don't put third-party video ads in your live video. For example, don't include bumpers, pre-roll, mid-roll or
post-roll.

L & 0 o T

After coming Live you can see video performance Now if you want to end this video press Button
End Live Video.
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Total Video Performance i

© Peak Live ‘gewers

(0 Minutes Viewed 0
w« Video Views 0
&« 10-Second Views 0
& Unique Viewers 0

2L Audience and Engagement

End Live Video

Live on Facebook Profile/Group

If you want to come live on your Facebook profile or in group using OBS. Go to your profile Click

on Live video

# Create Post | [& Photo/Video = [l Live Video \» Life Event

Q What's on your mind?

.. Photo/Video 8 Tag Friends @ Play with Fri... T

On left side of page you can select from dropdown that you want to come live on your timeline or
to group etc. Then press on Use Stream Key to get key for OBS. Copy the key from Facebook
and paste in OBS hen use same procedure as used to come live on Facebook page.
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Live O

Switch to previous version Live Video Setup )
Choose how you want to o Use Stream [0 Use Camera & Use Paired
! start setting up your live Key Encoder
@ Go Live Now video
0 Schedule a Live Video G
Post
Live API
Q Copy and paste these settings into your streaming software
G Server URL
Share to Your Timeline v rtmps://live-api-s.facebook.com:443/rtmp/ Copy

This may be referred to as "URL" or "Address” in your streaming software.

Stream Key O

& Friends

have up to 5 hours to go live.

Stream to YouTube Live using OBS
On your YouTube channel click on the icon present on top left of page displaying your image click
on creator studio. Or use this link https://www.youtube.com/live_dashboard_splash

Then press this live streaming present on left side of your screen.

((#)) LIVE STREAMING O

Stream now

Events

On live streaming interface scroll down and on ENCODER Setup click on reveal button copy the
stream name/key. Then move back to OBS.
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ENCODER SETUP

Server URL

rtmp://a.rtmp.youtube.com/live2

Stream name/key OCOPY
SoocOSOOOOOOOOOOORORES Reveal ¢

In OBS click on settings move to stream in Services select YouTube, then paste the stream key
copied from YouTube channel press OK.

Stream Type Streaming Services

¢ Service YouTube / YouTube Gaming
¥ Show all services

Server Primary YouTube ingest server

Stream koy

Now you are connected to YouTube. To start Streaming press, the button Start Streaming then
click on Yes.
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Start Streaming

Stan Hecoraing

Now move back to YouTube channel wait for few second it will start showing Live. Also give
your video Title description

@ STARTING
Stream health (7]

This stream is

OFFLINE

In few minutes you will start seeing Live now again copy your stream key from YouTube move
back to OBS paste it in settings and that’s it you are Live on YouTube
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Creating YouTube channel
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1

Create YouTube Channel

Go to www.youtube.com and sign in with your Gmail account.

= @B Youlube'
Home

") Trenamgb

9 History

BEST OF YOUTUBE
Music
Sports
Gaming
Movies
News

Live
Spotlight

360* Video

00600006 O

Browse channels

Sign In now to see your
channels and
recommendations!

£ Ssettings
@ Hep

8 send feedback

b

Q

*

SUBSCRIBE 207K

£ Latin American Music Fecormmended

Sensualidad - Bad Bunny X
Prince Royce X J Balvin

Enrique Iglesias - SUBEME Natti Natasha x Ozuna - Danny Ocean - Me Rehuiso Ozuna - Se Prepard ( Video
LA RADIO (Official Video) ft. Criminal [Official Video] (Official Audio) Oficial ) | Odisea

© EnviquelgiesissVEVO © Pina Records @ Da e HORPS e O

Ozuna - Egoista feat Zion y
Lennox ( Video Oficial )

g TaylorSWiftVEVO

Taylor Swift - .Ready For t?

Taylor Swift- Look WhatYou  Taylor Swift - Blank Space Taylor Swift - Bad Blood ft.
Made Me Do = S GBI Kendrick Lamar

Taylor Swift - Shake It Off

o Latest Videos by Gaming

SALVEI 0 PAC DE UM
ACIDENTE!

MEUS AMIGOS MASSINHA
DE MODELAR FORAM

DESAFIO IMPOSSIVEL DA

Historinha Blox - 0 CLONE SE Minecraft Survival #20 - VIDA NOVOS IT PALHAGOS
MAL! MASSINHA DE MODELAR

INFINITA 1 ASSASSINOS ADICIONADOS

Now when you are login to YouTube account, go the YouTube account settings and click

“Create a channel”.

= E3YouTube™
0 Gaming

MORE FROM YOUTUBE

@ Gaming

() Live /

Q Settings

[ Report history

0 Help
n Send feedback
About Press Copyright

Contactus Creators
Advertise Developers

Terms Privacy Policy & Safety

=  BYoulube™ Search Q
SETTINGS

Account
Account

Choose how you appear and what you see on YouTube

Signed in as ad-it@numl.edu.pk

Notifications

Playback and performance

Pivacy Your YouTube channel

This is your public presence on YouTube. You need a channel to upload your own videos, commen

Connected accounts

Your channel Create a channel

Watch on TV

Your account

Billing and payments You sign in to YouTube with your Google account

Chose and Enter your Channel Name in text-boxes. And hit create Channel Button
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http://www.youtube.com/

Select your Channel Name

Use YouTube as...

LMS Live

Class -2020

By clicking "Create channel”, you agree to YouTube's Terms of Service. Learn more
Changes you make here may show up across Google services with content you

create and share, and to people you interact with. Learn more
CREATE CHANNEL |

Use a business or other name

CANCEL

4. You will see options
i. Customize Channel ii.
YouTube Studio iii.

= EBYoulube™ Search Q H A °
A Home
| CUSTOMIZE CHANNEL YOUTUBE STUDIO
&  Trending No subscribers
i@  Subscriptions
HOME
183 uibrary
£ History
2]  Your videos
©  Wwatchlater -
e Liked videos y P
e =
SUBSCRIPTIONS .
-
O Popular on YouTube
0 v Upload a video to get started
usic
Start sharing your story and connecting with viewers. Videos you upload will
o Sports show up here
il T
UPLOAD VIDEO
MORE FROM YOUTUBE Leamn more about how 1o get started
P Gaming

Upload your video

To upload your video, click on the upload button in the middle of the dashboard and just follow
the instructions and Press Next.
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i)

Upload a video to get started

Start sharing your story and connecting with viewers. Videos you upload will

show up here

UPLOAD VIDEQ

Leam more about how 10 get started

How to Enroll Teacher in Subject savedasdraft 1l X

o Details = 2 Video elements 3 Visibility Video which is gOiﬂ to be
Video uploaded for your channel %

Details Title

Title (required)

How to Enroll Teacher in Subject

Description @
Tellviewers Mijdeo Link that can be copied
and Shared with anywhere you want.

Video link r
https://youtu.be/ms2QpEXBBg4 O

Filename
How to Enroll Teacher in Subject.trec

0/5000

Thumbnail e

ﬂ Finished processing NEXT

How to Enroll Teacher in Subject swedasdat 1 X
© - e © o
Visibility

Choose when to publish and who can see your video

@ sSave or publish

 Public is the default setting and means that anybody can see your video.
» Private means only those you invite to view the video can view it (they must have
their own YouTube accounts and the maximum number is 50 usernames).
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« Unlisted means your video will not come up in search results or on your channel
either. Only those who know the link can view it, and you can share the link with
anyone, even those who do not have a YouTube account/username.

5. To ensure the best quality for your video use the following encoding for your video.
Upload it in MPEG4 (H.264), 1280x720 or 1920x1080 resolution.
The file can only be 2 GB in size. To upload longer videos, verify your account using the
following steps:

» Go to upload page youtube.com/upload, At the bottom of the page, click
“Increase your limit”

 After you upload a confirmation email will be sent to your gmail account.

UPLOADING 18% About 18 minutes remaining. x
u Your video is still uploading. Please keep this page open until it's done. Some chayges are not yet saved
Basic info Translations Advanced settings
Eco Kids Planet Commercial Private -
Upload status:
Ppwadingyourviden Commercial for the kids' magazine. Only you can view LU
out yidleo wikibie live at Subscribe to www.ecokidsplanet.co.uk
https://youti.be/3fvkgMyL1pA Order your video from www.shortlisted-productions.com
P :
Video / Audio quality: + Add to playlist
Your videos will process = = =
faster if you encode into a video production x = advertising x London x
streamable file format. For
':9’90‘“’0’”‘3“"”' visit our marketing content x | publication x = magazine x = kids x
elp Center.

commercial x

VIDEO THUMBNAILS (7}

Thumbnail selections will appear when the video has finished processing.

Video Manager + Add more videos

6. While your video is uploading, you can update video setting and information about
your video.

7 . Press “Done” after you update the video information to save your changes. 8 . Once

the upload is completed, you will be notified via your gmail account.
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CREATOR $TUDIO / ioksetge  / trhancements  d Audio
BS DASHAOARD
Eco Kids Planet final with old music
B VO£ MANAGER
Eco Kids Planet final with old musie
Plaiees
(1o)) LVESTREAMING v
. COMMUNITY v
0 cwna v
il Awavmes v
TRANSLATIONS &
Y mmcmmos«s v

I8 nd screon & Awctations

0 o

@ suemess CC -

- [

VRO NFORMATION
Channed Shortimed Productions
Uploaded time September 29, 2016 234 PM

Duration 110
Harw Al
Lco Kids Planet final with okd music mov
Views W
Ukex w0
Drshies "o

! Comments m

,

Video URL httpa:Ayoutu be/mESIVIrS AW

9 »  Then click “Publish”. You can add custom images to ensure that the front image of

10 . Your video looks nice by clicking “Custom Thumbnail”.

Annexure

Camtasia

NUML is buying licenses for Camtasia and 5x licenses to be given to each Faculty.

How to install and use the Camtasia Recorder and Video Editor on

a new computer

To install the Camtasia Recorder and Video Editor application on a new computer please follow

the instructions below.

Part 1: Installing Camtasia
Download the Camtasia

program.
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https://screencast-o-matic.com/video-editor
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The Best All-In-One
Screen Recorder and
Video Editor

Camtasia 2019 makes it simple to record and create
professional-looking videos on Windows and Mac.

Download Free Trial

Head to https://www.techsmith.com/video-editor.html and click on “Download Free Trail”.

Welcome to the Camtasia Studio

¥ TechSmith 8 Installation Wizard

Camtasia Studio

It is strongly recommended that you exit all Windows programs
before running this setup program.

Close any open programs, then click Next to continue the
installation.

ARNING: This program is protected by copyright law and
ational treaties.

ged reproduction or distribution of this program, or any
may result in severe civil and criminal penalties, and
ed to the maximum extent possible under law.

Run the installation program. During installation, you will need to read and accept the
License Agreement. You will also asked to enter your license key or install the program as a
trial. If you have your key, type it or copy it into the field and enter your name.
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Camtasia Studio 8 Add-in

Add-in for Microsoft PowerPoint

Select the option below to integrate
Camtasia Studio 8 recording into
Microsoft PowerPoint. The add-in
will appear in PowerPoint as a new
toolbar.

Enable Camtasia Studio Add-in for Microsoft PowerPoint

Choose any installation extras. After clicking next, you will be asked to choose where Camtasia
should be installed. Most users can keep this at the default settings. You will also be asked if you
want to install the PowerPoint Add-in, which will allow you to insert Camtasia recordings into
PowerPoint presentations.

Part 2: Recording Your First Presentation
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ApPPS

@ Camtasia Studio 8

Open Camtasia. When you first start Camtasia, you will be taken to the Editor window.. You will
use the Editor to start your recording and then clean it up after you are finished.

File Edit View Play Tools Help

re Record the scree &7 Import media v & Produce and share v =
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Click the "Record the screen” button. This is located in the upper-left corner of the Camtasia
window. Clicking the button will automatically minimize the Camtasia Editor window and open
the control panel for the screen recording.
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Choose your recording area. If you are going to be switching between multiple windows, you will
find it easiest to record your entire screen. Full Screen recording is enabled by default.

You can create a custom-sized recording area by clicking the Custom button.

A dashed line will appear around the area that will be recorded

121



Custom

&

Select your audio and video input. If you want to use your webcam, enable it by clicking the
Webcam button. If you have multiple microphones connected to your computer, click the down
arrow next to the "Audio" button to select the one you want to use.

Use the Audio menu to toggle system sounds on or off. If toggled On, system alerts and beeps
will be recorded with your presentation.

General Inputs | Hotkeys [ Program

Video

Screen capture frame rate:

Audio

Audio device: |Do not record microphone

II e — ‘Q Audio settings...

[] rRecord system audio

Webcam

Webcam device: | Do not record camera

Device properties...
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Test your audio input. If you are using a microphone, speak into it before recording to see
the level appear underneath the volume slider. Adjust the volume slider until the input
comes out around the middle of the slider.

@l . |E|

= 0 | .J.
Open the windows you need. Before you begin recording, open all of the windows that you will
need to access during the presentation. This will keep you from fumbling to find the window that
you need.

ure Effects Tools Help

Select area Recorded inputs

1671 h = ' &
940 -

Custom Dimensions Webcam off Audio off
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Start recording. Press the REC button or the F9 hotkey. A countdown will appear on the screen.
Once it disappears, everything that you do on the screen and everything you say will be
recorded.

Speak slowly and clearly, and don't rush through your steps.

Effects Tools

Capture Help

Duration

0:00:10

End your recording. Once you are finished with your presentation, press F10 to stop the
recording. You can also stop it from the taskbar, but this action will be recorded and will need
to be edited out.

Once you finish recording, a preview of your recorded presentation will appear. Watch the preview
to make sure everything looks OK, and then press the "Save and Edit" button.

Give your project a name you will remember. Consider creating a new folder in case you end up
splitting the project into multiple files.

Part 3: Editing Your Presentation
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<

File Edit View Play Tools Help

Record the screen + K7 Import media v & Produce and share v =

Camtasia recording file

l capture-Z.trec

Open the project in the Camtasia Editor. If you just finished recording and watching your
preview, saving the project will automatically open it in the Editor. This is where you will be
making your changes, cutting out anything unnecessary and adding transitions.
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What size do you want your video to be?

Choose the dimension you will use when sharing your
edited and produced video.

Dimensions:

Maximum 720p HD (1280x720)

Width: } 1280

Height: 720

Background color:

Choose your video dimensions. Before you can begin editing, you will be asked what
dimensions you want the final product to be. You can choose presets from the dropdown
menu. These presets will be labeled with what they are recommended for.

Try to use one of the automatic dimensions. These are based off the initial recording
dimensions, and are resized to keep the original proportions. Choosing one of these will help
prevent the image from being squished or stretched.

You can change your editing dimensions at any time by clicking the Dimensions button at the top
of the preview pane.
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Library Callouts Zoom-n- Audio  Transitions More
Pan

Ctrl+X

Ctrl+C

Add playhead selectio

Produce selection as...

Insert time

Deselect
capture-Z.trec (Screen)

Cut unwanted audio and video. Chances are, no matter how prepared you were, there are a
few errors in your presentation. Luckily, you can quickly remove these errors with just a few
clicks. Note: If your audio and video are on separate tracks on the timeline, deleting a section
from one will not remove it from the other.

Use the timeline navigation tool to find exactly where you want top cut. Click the magnifying glass
to zoom in on the timeline, allowing for more precise control.

Click and drag the red tab at the top of the Timeline navigation tool. Drag the red tab to the end
of the section that you want to cut.

Press Space to play back just the part that you have selected.

Click the Cut button (scissors icon) above the Timeline to remove the selection.
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SmartFocus
[V]iapply SmartFocus to dips added:
Apply SmartFocus to selected dips

Apply SmartFocus to timeline

Check that SmartFocus was applied correctly. If you scaled down your video dimensions,
Camtasia will apply the SmartFocus effect to zoom and pan around your presentation to focus
on the active element. It will attempt to put focus on the cursor and active window.

You can see where SmartFocus was added automatically by looking for the icons in the Timeline.
Click and drag a SmartFocus icon to move when the transition occurs.

Click a SmartFocus icon and then click the Visual Properties button to edit exactly how the
transition occurs. You can make the pan slower or faster, make the zoom more or less
pronounced, or delete the SmartFocus transition entirely.

You can remove all SmartFocus animations by right-clicking on one of the icons and selecting
"Delete all visual animations on media".
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- P T 4 ’

Clip Bin Library allouts® Zoom-n- Audio  Transitions More
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Add callouts to your presentation. Callouts are visual aids that help draw the attention of the
viewer to important aspects of your presentation. Callouts can be text or they can be symbols
or highlights. You can also use callouts to blur out parts of the screen.

Use the Timeline to navigate to the portion of your presentation that you want to add a callout
to. Click the Callout button above the Timeline.

Create your callout. You can use a variety of predesigned shapes, type your own text, or choose
an animated callout.

Click the "+Add callout” button to add it to your presentation.

Move the callout around the presentation by dragging it around the preview pane. You can adjust
the length of the callout from the Timeline.

Part 4: Publishing and Sharing the Presentation
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1. Click the "Produce and share" button. Once your video is edited and ready to be seen,
it's time to export it and share it. Click the "Produce and share" button to get started.

File name and folder
Production name
[ ]
Folder
C:\Users\Jane\Documents\Camtasia Studio\2986457\ v

T

Organize produced files into sub-folders

Post production options
["] show production results
Play video after production
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2. Choose the destination. You can share directly to a few built-in services, such as
Screencast.com and YouTube. You can also create a video file instead that you can share

on your own or upload to another service.

When creating a video file, choose the "MP4 Only" option. This will create a video that can be

Welcome to the Camtasia Studio Production Wizard

Show me how to produce my video

1280 x 720 (Editing Dimensions)

MP4 video

Produce and upload the video to YouTube.

You will be prompted for your Google
credentials.

Choose a category, privacy level, and
more.

Spedcial features on the timeline such
as quizzes and hotspots are not
induded in the video.

With this preset, the video or audio
quality options cannot be modified.

To modify the video or audio settings,
choose instead the Custom production
settings option.
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3. Log into your sharing service. If you are uploading to YouTube or Screencast, you will be
asked for your login information so that Camtasia can connect to the service and upload the
video for your account.
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Welcome to the Camtasia Studio Production Wizard

Show me how to produce my video

Dimensions:

Format:

Description:

To include all fe
captions, quizze:

4. Use custom production settings. If you need to create a video in a format other than the
provided presets, click the "Custom production settings" option when finalizing your video.
You will be able to choose from a variety of formats, including WMV, MOV, AVI, and even
GIF.

MP4 is the most universal format for devices and web streaming.

Be careful when choosing the resolution of your final product. Upscaling (increasing the
resolution) will result in quality loss. For example, if you recorded at 800x450, avoid publishing
at 1920x1080.[3]

Strike a balance between size and quality. When setting video options, you will see a slider with
"Smaller file" on the left and "Higher quality" on the right. Moving the slider will affect the final quality
of the video. Keep file size in mind if you need to distribute the video to a lot of people
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Welcome to the Camtasia Studio Production Wizard

Show me how to produce my video

Dimensions:
Format:

Description:

closed captions, Quizzes, and hotspots
are incduded in the video.

- With this preset, the controller,

video quality options, or video
features cannot be modified. To
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5. Decide between a bare video or packaging it with the player program. Camtasia can
produce videos that open with the Camtasia controller bar. While you won't be able to upload
these to a video streaming service, you can use them on your own site or distribute them
through other methods.

Part 5: Creating Good Presentations

A
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Practice as much as possible. Try to run through your presentation several times before you
start recording. Practice any difficult words or tricky window transitions. Make sure that
everything you'll need is going to load. Refine your script to cut out any unnecessary
information or fluff. All of this will save you a lot of time in the Editor later down the line.

135



Move your mouse slowly and deliberately. When recording your screen, move the mouse
steadily and slowly between each task. Try to move in straight lines without jerking the cursor
around. Move slowly enough so that viewers will be able to see where you are moving to and
clicking.

Don't use your mouse to emphasize things on your screen! This will be extremely distracting to
the viewer. Instead, use the Callouts feature in Camtasia to add effects that draw the viewers'
attention to what you want to highlight.

Don't block what you are recording with your cursor. Use your mouse to navigate and open
what you need to, then move it out of the way so that it doesn't obstruct the viewers' view of
what you are doing.
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capture-1.trec capture-S.trec

Don't rush. Slow down your presentation so that everyone can follow. Chances are, the reason
you are doing this presentation is because you are good with the program you are
demonstrating. Your audience, however, is unfamiliar with it, so your presentation should
make sure that they have time to take everything in without having to pause and rewind all the
time.
"y

i

Audio ansitions

|
00:00:03;00

Name: capture-1.trec (Screen)
Start time:  00:00:00;01

Duration: 00:00:03;00

Media type:
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Record in small pieces. When creating your presentation, you may find it really beneficial to
break it down into smaller chunks. For example, if you are making a 30 minute presentation, you
could separate it into six 5-minute sections. This not only makes it easier for the audience (if you
decide to keep it split, which you certainly don't have to do), it also make sit much easier to edit
and find the exact frames you need. You can easily splice your clips together at the end
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NUML Support Fund
for Needy People

Due to devastating impact of corona virus, it is crucial to hold,
the hands of the poor daily workers, laborers and other needy
people.

NUML community should contribute with generous donations
ranging from Rs. 100/- to as much as you can. With your
donations, we intend to ensure a constant and robust supply of
food/medical items and financial assistance to the needy and
deserving. Allah (SWT) says in His Hon Book:

(Surah Saba, Verse: 39):

“Whatever thing you spend (for good) He will compensate it”
The Holy Prophet (SAWS) said:

“alle) ppail al] aals Lol alll Jue ppls (gl

“Whole Creation is family of Allah, so the most beloved
of people to Him is the most beneficial to His family”,
“owlll gai o puLIiJI "
“The best of people are those that bring most benefit
to the rest of the humanity”.

May ALLAH reward us for our
sincerity and compasion!
Ameen!

For Donations:

Account Title: NUML Support Funds
Account No: 00551480000082

IBAN: PK70ASCM 0000551480000082
Askari Bank, NUML |I-9 Branch, Islamabad




